ALFRED UNIVERSITY

INTER-OFFICE MEMORANDUM

TO:                  All Faculty, Administrators, Research Staff

FROM:             Jana Atlas, Chairperson, Human Subjects Research Committee

RE:                   AU Policy on Research Involving Human Subjects

DATE:             Fall , 2009
The attached policy statement is to remind all faculty, administrative and staff researchers that

1.         we have an ethical and legal obligation to protect the interests of human research subjects to the fullest extent possible;

2.         all supervisors of student research are expected to instruct their students in elements of sound research design, which includes understanding and protecting rights of human subjects;

3.         all physiological and behavioral research involving human subjects must be reviewed and approved by the HSRC and must comply with informed consent requirements

(an example of a “proposed research” form is included for your convenience.)

Current members of the HSRC are:

            Jana Atlas (School Psychology), Chairperson
            Emrys Westacott (Philosophy)

            Frank Duserick (Business)


Pamela Schultz (Communication)


Danielle Gagne (Psychology)


Gary Lounsberry (Alfred State College)

Please direct any questions or comments to any committee member, who will then forward your concerns to the committee.  Please note that all policy decisions involving human subjects’ research are rendered by the entire committee, not by an individual member.

Thank you for your attention to this matter.

Alfred University Policy on Research Involving Human Subjects
Many Alfred University scholars conduct research involving human subjects using in-depth interviews, survey research, direct observation of behavior, and physical experimentation.  All Alfred University researchers have a moral and legal responsibility to protect the interests of human research subjects to the fullest extent possible, in accordance with professional standards of ethical conduct.  In general, adequate protection of human research subjects requires that the extent of confidentiality be clearly negotiated with the subject and observed by the researcher; that research be reported accurately and completely; and that the subject be fully informed for what purposes data will be used.

University policy requires that all proposals, grants, and behavioral research projects involving human subjects be submitted to the Human Subjects Research Committee (HSRC) for its written approval.  Following federal guidelines, the HSRC will approve research that meets the following requirements.

1.         Risks to subjects are reasonable in relation to the anticipated benefits to subjects or the importance of knowledge that may reasonably be expected to result;

2.         Research procedures minimize risk to subjects;

3.         Selection of subjects is equitable;

4.         Informed consent is sought from each prospective subject or the subject’s legally authorized representative;

5.         Provisions to protect the privacy of subjects and to maintain the confidentiality of data are adequate.

Legally effective informed consent shall:

1.         be in language understandable to the subject or the representative;

2.         be obtained under circumstances that offer the subject or the representative sufficient opportunity to consider whether the subject should or should not participate; and

3.         not include exculpatory language through which the subject or the representative is made to waive or appear to waive any of the subject’s legal rights, or appears to release the research investigator, the sponsor, the institution or its agents from liability for negligence.

4.         explain the purposes of the research and the expected duration of the subject’s participation, describe the procedures to be followed, and identify any procedures which are experimental;

5.         describe any reasonably foreseeable risks or discomforts to the subject;             
6.         describe any benefits to the subject or to others which may reasonably be expected from the research;

7.         describe the extent to which confidentiality of records identifying the subject will be maintained;

8.         explain whether any compensation and medical treatments are available if injury occurs;

9.         explain whom to contact for answers to pertinent questions about the research and research subject’s rights;

10.       state that participation is voluntary, that refusal to participate will involve no penalty or loss of benefits and that the subject may discontinue participation at any time without penalty.  

Research investigators must obtain the signature of the subject or the subject’s legally authorized representative on an informed consent form approved by the HSRC unless this requirement is specifically waived by the HSRC.  The research investigator must make available a copy of the informed consent form upon the request of the subject or subject’s representative.

The HSRC will exempt the following research from the informed consent requirement:

1.         Research on instructional techniques, curricula, or classroom management methods;

2.         Research using educational tests (cognitive, diagnostic, aptitude and achievement) if information is recorded so that subjects cannot be identified;

3.         Research involving interview procedures or direct observation of behavior except where any of the following conditions exist:

            

            a.         Data are recorded so that subjects can be identified;

                        b.         Data, if they become known outside the research, could reasonably place the subject 

                                    at risk of criminal or civil liability or be damaging to the subject’s financial standing 

                                    or employability;

            c.         Research that deals with sensitive aspects of the subject’s own behavior, such as illegal conduct, drug use, sexual behavior or the use of alcohol;

4.         Research which involves no more than minimal risk to human subjects;

5.         Research which could not readily be carried out if an informed consent form were required.                               

Students conducting major research projects, honors projects, independent studies and master’s theses are principal investigators are subject to HSRC procedures.  Students conducting research involving human subjects as a normal class requirement in which the data will be used for classroom purposes only are not directly subject to HSRC procedures.  In all cases, course instructors are expected to instruct their students in elements of sound research design which includes understanding and protecting the rights of human subjects.

Please provide the Human Subjects Research Committee with a brief description of your research objectives and design, along with copies of any instruments, questionnaires, tests or other materials you plan to use in your research.  Please see the attached sample form as a guide to the types of information the committee needs to consider.  If possible, please send all materials electronically to hsrc@alfred.edu or to Jana Atlas, School Psychology, Science Center 416.  Typically, the committee requires three weeks to review a proposal, so please plan accordingly.

(Sample Form)

ABSTRACT OF PROPOSED RESEARCH

Title: _______________________________________________________________________

Investigator: _________________________________________________________________

Address and e-mail address of investigator:  ________________________________________
Sponsor (if this is a student project): ______________________________________________

Include the following if possible:

            major purpose  

            subjects and procedures

            safeguards for subjects

            time frame

            use and care of results

            informed consent form  
-include the name of a contact person(s) for the research study [if it is a student 

 researcher, they should include themselves and their research advisor]
AND the chairperson of the Human Subjects Research Committee (Jana Atlas, 
atlasj@alfred.edu, 607-871-2212).

            debriefing statement
Date: _____________ Signature of Researcher: _________________________________

Date: _____________ Signature of Sponsor/Adviser:_____________________________

                                                (if applicable)

[no signature is necessary if sent via e-mail]                                             

